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A D M I N I S T R A T I V E I N F O R M A T I O N  S E S S I O N
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ELTE DEPARTMENT OF ERASMUS+ INTERNATIONAL PROGRAMMES

www.elte.hu/en/outgoing-mobility/erasmus/winners



• To-do before mobility:

➢ Planning and information

➢ Preparing the documents

➢ Handing the documents

➢ Finances

➢ (Housing)

• Arrival, to-do during mobility

• Closing the mobility

• Other resources

• Questions



The above mentioned are the earliest dates, it may change, depending on when the student arranges, and it may slip differently depending on the partner

TIMELINE FOR THE OUTGOING STUDENTS FOR THE SRPING SEMESTER



TO-DO BEFORE MOBILITY: 
PLANNING AND INFORMATION

WWW.ELTE.HU/EN/OUTGOING -MOBILITY/ERASMUS/WINNERS/LONG -

TERM/BEFORE_THE_MOBILITY



• Housing (separate session)

• Finances

• Cost calculation
• Opening a devisa account
• Additional support

• Planning of studies

Planning



• Nomination: The international coordinator of the sending institution sends the list of their nominated 

students to the host institution.

• The sending institution sends an application package (e-mail) to the nominated students (formal, aim: 

registration). Students apply to the host institution according the steps written in that e-mail.*

IMPORTANT: check the website of the host institustion > application deadline > if there is no e-mail within two

weeks till the deadline> contact your international coordinator at ELTE if you were nominated!*

INFORM YOURSELF*



General vis maior situation

• Frequent communication with the sending and home institution during the whole

mobility period.*

• Any changes in the planned mobility (you cannot travel abroad, you have to come back

earlier, you will travel later) needs to be communicated to the international coordinators

of both institutions.

If your mobility fails or shortened due to the epidemic situation, financial settlement is

implemented through a vis maior equity claim. More info: https://www.elte.hu/en/outgoing-

mobility/erasmus/force-majeure*

IMPORTANT

• Save the invoices and open a EURO BASED bank account



TO-DO BEFORE MOBILITY: 
PREPARING THE DOCUMENTS

www.elte.hu/en/outgoing -mobi l i ty/erasmus/winners/ long -term/before_the_mobi l i ty



Studies mobility

• For students that applied in the main call for application: Still
can’t access to Mobility-Online? -
hermandy.berencz.judit@dep.elte.hu

• Read the guide (Email)

• IMPORTANT: Mobility-Online is only a tool for submitting the
documents. All information ABOUT the documents are on the
website (www.elte.hu/en/outgoing-mobility/erasmus/winners/long-
term/before_the_mobility )

MOBILITY-ONLINE
https://mobility.elte.hu/

https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf
mailto:hermandy.berencz.judit@dep.elte.hu
https://mobility.elte.hu/


1. OLS assessment (https://www.elte.hu/en/ols_assessment)
Compulsory language test and optional language course

2. (DIGITAL) LEARNING AGREEMENT and planning the mobility 
programme
Learning Agreement for Studies/Traineeships
Fill and sign(ed) in MOBILITY-ONLINE
In case of studies (except Phd) minimum 20 ECTS

3. INSURANCE
Health Insurance is obligatory for everyone (EU blue card or any private insurance)*
Has to be valid for the whole physical mobility period.
Traineeship: Accident and liability insurance is not obligatory, but recommended.*

TO DO BEFORE MOBILITY
PREPARATION OF THE DOCUMENTATION

www.elte.hu/en/outgoing -mobi l i ty/erasmus/winners/ long -term/before_the_mobi l i ty

https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf
https://www.elte.hu/en/ols_assessment


MATTERS RELATED TO THE GRANT

4. FORM – BANK DETAILS

5. FORM - Data required for the Grant agreement
Declarations and datas for the personal Grant Agreement like green travel and OLS

6. GRANT AGREEMENT
Financial agreement between the student and ELTE.
Prepared by the answers given in the form. It is sent to the student by e-mail, who
has to read and sign it. CHECK CAREFULLY
If you spot any mistake, indicate it in Mobility-Online. *

TO DO BEFORE MOBILITY
PREPARATION OF THE DOCUMENTATION

www.elte.hu/en/outgoing -mobi l i ty/erasmus/winners/ long -term/before_the_mobi l i ty

https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


LEARNING AGREEMENT

https://mobility.elte.hu/

1. Uploading the PDF file

• „ONLY IN EXCEPTIONAL CASES: Before the mobility - Learning 
Agreement as PDF requested

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


LEARNING AGREEMENT

https://mobility.elte.hu/

2. Digital Learning Agreement (DLA) 

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


LEARNING AGREEMENT

https://mobility.elte.hu/

2. Digital Learning Agreement (DLA) – SENDING INSTITUTION (ELTE)

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


LEARNING AGREEMENT

https://mobility.elte.hu/

2. Digitális Learning Agreement (DLA) – SENDING INSTITUTION 
(ELTE) what information do we need

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


LEARNING AGREEMENT

https://mobility.elte.hu/

2. Digital Learning Agreement (DLA) – HOST INSTITUTION – what
information do we need

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


LEARNING AGREEMENT

https://mobility.elte.hu/

2. Digitális Learning Agreement (DLA) - SIGNING

Confirming in the WORKFLOW

If rejected – email

• The upload interface will then become active again - confirm

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


MATTERS RELATED TO THE GRANT

https://mobility.elte.hu/

Before the mobility – Scholarships

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf


MATTERS RELATED TO THE GRANT

https://mobility.elte.hu/

Bank details

• „Fill in bank details” click to the link

• Name of the account holder

• BIC/SWIFT code (pl: OTPVHUHB)

• IBAN  - help with finding it on the

following link

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf
https://www.ibancalculator.com/bic_und_iban.html


MATTERS RELATED TO THE GRANT

https://mobility.elte.hu/

FORM - MATTERS RELATED TO THE GRANT

• Declarations +
• You can submit here the:
• OLS test assessment PDF form
• Insurance

Let’s check it out together!

In case you need help with the items:
https://www.elte.hu/en/form

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf
https://www.elte.hu/en/form


Grant agreement

https://mobility.elte.hu/

In case something is incorrect: Optional: Indicate in case received grant agreement is 
incorrect” 

https://mobility.elte.hu/
https://www.elte.hu/media/52/de/eff3f65c3e10b09e08b41b64ddde64ca5ed0a409d7c18d5ab57e0158d360/nyilatkozat_minta%201920_SMS.pdf
https://mobility.elte.hu/mobility/BearbBewerbungServlet4?match=


TO DO BEFORE MOBILITY: 
SENDING THE DOCUMENTS

www.elte.hu/en/outgoing-mobil ity/erasmus/winners/long-

term/before_the_mobil ity



Start the documentation process at least 6-8 weeks before your mobility starts

1. To be sent by e-mail to the faculty international coordinator:
• A pdf version of the Online Learning Agreement signed by all three parties
• A pdf version (or screenshot) of the results of the OLS assessment
• Copy of document (s) proving the existence of insurance(s) (eg. EU health insurance card)

2. Fill the form, click on „Elküld”

THE PERSONALIZED GRANT AGREEMENT WILL BE PREPARED AND SENT TO THE STUDENT ONLY IF THE 1ST 
AND 2ND STEPS ARE COMPLETED.

3. Grant Agreement

Signed, original copies of the Grant Agreement received by e-mail must be mailed to the 
Department of Erasmus+ and International Programmes

The scholarship is expected to arrive to the student within 4 weeks of the receipt of the signed 
Grant Agreement

SENDING THE DOCUMENTS
ONLY FOR TRAINEESHIP



TO-DO BEFORE MOBILITY: 
FINANCES

HTTPS://WWW.ELTE.HU/EN/OUTGOING-
MOBILITY/ERASMUS/CALL-FOR-APPLICATION/LONG-TERM



E R A S M U S +  S C H O L A R S H I P / G R A N T  A M O U N T

Al l  obl igat ions re lated to  t ravel l ing  and stay ing abroad ( t ravel ,  accommodat ion,  v isa ,  res idence 

permit ,  etc . )  should be managed and paid  by  the scholarship  holder .  You need to know the fact  

that  the amount  of  the Erasmus+ grant  may be not  enough to  cover  a l l  costs .  *

Exact personal amount > Grant Agreement

• Payment schedule: for the physical period
• 90% before the mobility: after fulfilling the administrative requirements, 10% after closing the

mobility.
• For additional support, please visit: https://www.elte.hu/en/outgoing-mobility/erasmus/additional-

supports

https://www.elte.hu/en/outgoing-mobility/erasmus/additional-supports


BEFORE THE MOBILITY:
HOUSING



H O U S I N G

A c c o m m o d a t i o n h u n t i n g

We have a Housing information session on the 8th of May (link in the sent mail 
or on the website)

Most important info:
• It is managed by the scholarship holder.
• Important to start searching on time.
• The best is to ask the host institutions’s international coordinator or check

their website about housing matters.
• Deal with:
➢ Dormitory or private accommodation.
➢ Beware of scams, be careful, how to detect?
➢ Pandemic: Dormitory vs. Private accommodation. Pros an cons. 

HTTPS://WWW.ELTE.HU/EN/OUTGOING-MOBILITY/ERASMUS/WINNERS/INFORMA TION_SESSIONS



DURING MOBILITY

HTTPS://WWW.ELTE.HU/EN/OUTGOING-
MOBILITY/ERASMUS/WINNERS/LONG-TERM/DURING_THE_MOBILITY



ARRIVAL

Upon arrival or within 30 days*

OBLIGATORY STEPS

• Declare your active student status in Neptun (as in every semester) !!! Except: Traineeship after

graduation/completion

Send the Certificate of Arrival/Registration signed by the host institution to your faculty international

coordinator at ELTE. 

+ Check if your Erasmus+ status has been set up in Neptun

IF ANY CHANGES IN THE STUDY/TRAINEESHIP PLAN (e.g. subjects, tasks, periods)

• Learning Agreement - During the mobility 

https://www.elte.hu/en/outgoing-mobility/erasmus/winners/long-term/during_the_mobility

https://www.elte.hu/media/d0/cc/c3c043636a1391141b2f60bd0a95e685da482586a04a0faad8063536de5c/Certificate_of_Arrival_2020_21.docx
https://ec.europa.eu/programmes/erasmus-plus/resources/documents/applicants/learning-agreement_en


IF THE BANK ACCOUNT CHANGES:

Fill the form found at https://www.elte.hu/en/outgoing-mobility/erasmus/winners/long-

term/during_the_mobility

In case of any changes in the mobility inform the international coordinators of both universities. *

EXTENSION:

Unfortunately, it is not possible at the moment*
only at your own expense

https://www.elte.hu/en/outgoing-mobility/erasmus/winners/long-term/during_the_mobility


AFTER MOBILITY:
CLOSING THE MOBILITY

https://www.elte.hu/en/outgoing-mobility/erasmus/winners/long-term/after_the_mobility



CLOSING DOCUMENTATION! It is currently in digital form, but this may change until closing!

By submitting the Erasmus + final documents, students fulfill their obligations under the Grant Agreement 

regarding the settlement, and at the same time requests the payment of the residual scholarship.

Submit all of the documents to your faculty international coordinator electronically in 1 e-mail not later than 30 DAYS after your 

mobility:

1. confirmation e-mail of the filled EU Survey (If you can't find the confirmation e-mail, please attach the first page of the 

completed report.)

2. Transcript of Records/Traineeship Certificate/Learning Agreement „After the mobility” section

Studies: min. 20 ECTS

3. Certificate of Attendance Using the form is mandatory (website)

TRANSFER OF 10% SCHOLARSHIP IS ONLY POSSIBLE AFTER SENDING THE DOCUMENTS

I t  is  st i l l  possible to change the bank account number> form on the website

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

+

Consult your faculty coordinator about the credit recognition process /  or the inclusion 

of the traineeship into the diploma supplement. (except after graduation)

https://ec.europa.eu/programmes/erasmus-plus/resources/documents/applicants/learning-agreement_en
https://www.elte.hu/media/50/64/31776429c2f12c9c8b00c6f4a80b2a2d0527d877415c61606c2edfeebca1/Certificate_of_Attendance_2020.docx


WHAT ELSE CAN HELP

https://www.elte.

hu/en/outgoing-

mobility/erasmus

/winners/long-

term

www.ppk.elte.hu/tanacsado

https://www.ppk.elte.hu/tanacsado


FACULTY INTERNATIONAL COORDINATORS CONTACTS

ÁJK: Dalnoki Brigitta  brigitta.dalnoki@ajk.elte.hu +36/1-483-8019/4628

BGGYK: Kövecses Gréta erasmus@barczi.elte.hu +36/1-358-5503

BTK: Gilián Lilla outgoing@btk.elte.hu +36/1-411-6500/5012

GTK: Siklósi Enikő outgoing@gtk.elte.hu - administration via emial

IK: Királyné Csizmazia Anikó  csaniko@inf.elte.hu +36/1 -372-2500 /1937

PPK: Varga Szilárd outgoing@ppk.elte.hu +36/1-461-4500 /3474

TÓK: Romanoczki Ildikó international@tok.elte.hu +36/1-487-8111

TÁTK: Szabó Szandra international@tatk.elte.hu +36/1-372-2500/6779

TTK: Szedmák Orsolya mobilitas@ttk.elte.hu +36/1-372-2612

BPDK: Magyar Zsófia magyar.zsofia@sek.elte.hu 94/504-330

HTTPS://WWW.ELTE.HU/EN/OUTGOING-MOBILITY/ERASMUS/WINNERS/LONG-
TERM/BEFORE_THE_MOBILITY

mailto:brigitta.dalnoki@ajk.elte.hu
mailto:erasmus@barczi.elte.hu
mailto:outgoing@btk.elte.hu
mailto:outgoing@gtk.elte.hu
mailto:csaniko@inf.elte.hu
mailto:outgoing@ppk.elte.hu
mailto:international@tok.elte.hu
mailto:international@tatk.elte.hu
mailto:mobilitas@ttk.elte.hu
mailto:magyar.zsofia@sek.elte.hu


A D M I N I S T R A T I V E I N F O R M A T I O N  S E S S I O N

F O R  O U T G O I N G

ELTE DEPARTMENT OF ERASMUS+ INTERNATIONAL PROGRAMMES

www.elte.hu/en/outgoing-mobility/erasmus/winners

Thank you for your attention!
And best of luck! ☺


