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• Log in to the Neptun and go to Administration > Enrollment/Registration. 

Registration for the semester in the Neptun system– Step 1 



• You should see all of the semesters for your current programme (training) up 
until now. 

• Under Training you will see your programme, under Admission year the 
semester when you were accepted to the programme, under Term all of your 
semesters in the programme, under Status your student status for each 
semester. 

• If under Status your current semester is listed as New, then you have to register 
for the semester. Click on the + sign. 

Registration for the semester in the Neptun system– Step 2 



• Click on Register 

Registration for the semester in the Neptun system– Step 3 



• Here, you can choose whether you would like to have an active or a passive 
status. 

• If you would like to study this semester, choose Active, and if you would like to 
postpone your studies, choose Passive. Then click Save. 

Registration for the semester in the Neptun system– Step 4 



• Neptun will ask you to confirm your personal data. 
• In case anything has changed, then click on Back, go to Personal Data in the 

Neptun and change the relevant information. 
• If everything is fine, then click on Hand in application. 

Registration for the semester in the Neptun system– Step 5 



• A green tick will show that your registration has been successful. Click on 
Back to continue. 

Registration for the semester in the Neptun system– Step 6 



• If you now go to Administration > Enrollment/Registration in the Neptun, you 
should see your Status for the current semester as Accepted, and your Term 
Status as Active. This means that you have registered for the semester. 

Registration for the semester in the Neptun system– Step 7 
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